
Environmental Coordinator, NPDES

Information

Pay Range (Grade) A300

Employment Type Full-Time, 40 hours per week

Organization Planning & Land Management - Resource Management

Location County Office Building

Reports to Watershed Restoration Manager

Leadership Duties No

Competency Group Professional

Classification Exempt (41005)

Summary

As a part of the Resource Management team, you will coordinate with County and municipal staff to support
Municipal Separate Storm System (MS4) permit efforts, including developing programs and managing data. Under
the direction of the Watershed Restoration Manager, your expertise in regulatory requirements will ensure that
permitting programs remain compliant. You will engage with the public during education and outreach events.

Essential Duties

Interpret regulatory requirements, update existing efforts, develop new programs, and provide
recommendations to remain in compliance with evolving permit conditions.

Develop educational materials and outreach programs. Coordinate and participate in outreach
events.

Facilitate the use of GIS and associated applications for permit requirements. Maintain up-to-date
knowledge of GIS technology.

Develop, coordinate, and manage implementation of the Illicit Discharge Detection and
Elimination (IDDE) program per NPDES permit requirements. Perform field-based investigations
and compliance enforcement.

Provide support for stormwater facility inspections, property management and maintenance
requirements, and other County or municipal NPDES permits, including industrial stormwater
permits.

Provide technical project support, participate in work groups, and attend public meetings.
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Ensure all work is complete and timely to support department goals. Evaluate feedback and
procedures to improve efficiency.

Invite collaboration and seek learning opportunities. Proactively assist peers to create a
supportive work environment.

Exhibit integrity, ethics, and fiscal responsibility.

Skills

GIS Software (Intermediate)

Environmental Protection Regulations (Intermediate)

Microsoft Office Suite (Intermediate)

Competencies

Service Excellence - Level 3

Definition: Providing service excellence to internal or external clients.

Looks for ways to add value beyond clients' immediate requests.

Addresses the unidentified, underlying and long-term client needs.

Enhances client service delivery systems and processes.

Anticipates clients' upcoming needs and concerns.

Decision Making - Level 3

Definition: Using critical thinking, good business sense, and organizational values to make decisions involving
varying levels of risk and ambiguity.

Applies guidelines and procedures that leave considerable room for discretion and interpretation.

Makes decisions by weighing several factors, some of which are partially defined and entail
missing pieces of critical information.

Involves the right people in the decision making process, when applicable.

Foresees longer-term implications of decisions that are not readily apparent.

Selects new information to share with key stakeholders in order to enhance their understanding
and help with decision making.

Considers emerging opportunities and risks to construct defensible options.

Collaborating with Others - Level 3

Definition: Working together with others in a cooperative and supportive manner to achieve shared goals.
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Gives credit and acknowledgement for contributions and efforts of others.

Provides constructive feedback to others.

Helps build consensus among members of groups.

Provides opportunities for all group members to contribute to group discussions.

Digital Literacy - Level 3

Definition: Engaging with digital technologies to accomplish goals and solve challenges in the workplace.

Evaluates the quality of information obtained through online searches.

Uses digital technologies (e.g., cloud-based platforms) to facilitate collaboration and accomplish
goals.

Produces reports from the organization's digital assets to inform decision-making.

Identifies security concerns that could adversely affect the organization, such as a lack of back-
ups or virus protection.

Experiments with multiple software solutions to determine the most appropriate option for
producing the desired effect.

Utilizes standard features available to regular users in industry specific software.

Continuous Learning - Level 4

Definition: Identifying and addressing learning and developmental needs to enhance own performance.

Stays abreast of emerging trends in own area, identifying emerging new requirements.

Pursues challenging experiences beyond existing role or area of expertise to add value in current
area.

Undertakes learning activities that, while not obviously linked to current position, ultimately
provide contacts and content that will impact significantly on current work.

Tries new approaches to maximize the potential for learning.

Data Literacy - Level 3

Definition: Using data to gain insights, solve problems, and inform decisions.

Identifies common data analytic techniques and their potential use.

Analyzes data to generate insights that are not apparent.

Manipulates data using software tools to facilitate analyses.

Presents data using visualization tools to communicate insights to a variety of audiences.

Collects various forms of data from a wide range of sources to support problem solving and
decision making.

Evaluates data to identify what is relevant to issues at hand.
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Information Management - Level 4

Definition: Following procedures for the collection, organization, retrieval, maintenance, and dissemination of
information.

Applies information management theories, principles, and practices to develop practical solutions
for complex challenges.

Describes in detail the content and format of information resources to critically evaluate, select,
analyze, and disseminate them.

Implements security procedures and legislative policies for information management.

Safety Focus - Level 3

Definition: Identifying hazardous or potentially hazardous situations and taking appropriate action to maintain a safe
environment.

Promotes a safe and healthy work environment.

Identifies potentially hazardous situations that are not apparent to others.

Enforces safety procedures in compliance with health and safety regulations.

Training Others - Level 4

Definition: Helping others learn new knowledge and skills through clear instructions and engaging activities.

Collects data from multiple sources to identify and prioritize leaning needs.

Designs multisession training programs on complex subjects.

Applies best practices to the design, development, and implementation of training.

Adapts group training sessions to the characteristics of the learners and the dynamics in the
group.

Conducts &#34;Train-the-Trainer&#34; sessions.

Conducts systematic evaluations to assess training effectiveness and identify areas for
improvement.

Education and Experience

Bachelor's degree in natural science or a related field

Three or more years of related experience

A comparable amount of education and experience may be substituted for the minimum
requirement.

Licenses and Certifications
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Required   

Valid driver's license

Working Conditions

Must wear appropriate PPE as required.

Occasional exposure to potentially adverse weather conditions.

Occasional physical activity: standing/walking, pushing/pulling, bending, reaching, lifting and
carrying, climbing steps, squatting, stooping, and related activities.

Additional Information

Requires criminal background check as condition of employment.

Please note that this job description is not intended to provide an exhaustive listing of tasks, activities, or
responsibilities required of the employee in this role. Tasks, responsibilities, and duties may change without notice.
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