
Assistant County Attorney II

Information

Pay Range (Grade) A600

Employment Type Full-Time, 40 hours per week

Organization County Attorney - County Attorney

Location County Office Building

Reports to County Attorney

Leadership Duties No

Competency Group Professional

Summary

The Department of the County Attorney is seeking a professional with a track record of success as a legal counsel.
As the Assistant County Attorney, you will provide expert opinion to Carroll County stakeholders. Your advisory
duties create preventative measures ensuring compliance and protection by law. As a subject matter expert, you
will appear before the District and Circuit Court of Carroll County to protect the County's interests.

Essential Duties

Resolve legal issues to ensure County complies with federal, state, and local laws. Negotiate to
resolve disputes, conflicts, and lawsuits.

Lead hearings and proceedings. Litigate cases before District, Circuit, and Appellate Courts of
Maryland.

Draft, negotiate, and review contracts, legislation, and legal documents. Protect the legal
interests of the County with preventative and remedial measures.

Mentor legal staff and develop training and legal educational programs.

Foster collaboration and provide learning opportunities. Facilitate a supportive work environment.

Independently ensure all work is complete and timely to achieve department goals. Review work
of others to ensure that organizational standards are met.

Exhibit integrity, ethics, and fiscal responsibility.

Skills
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Legal Analysis (Advanced)

Legal Consultation (Advanced)

Microsoft Office Suite (Intermediate)

Competencies

Service Excellence - Level 4

Definition: Providing service excellence to internal or external clients.

Acts as a seasoned adviser, providing independent opinion on complex client problems and
novel initiatives, and assisting with decision-making.

Pushes client to consider difficult issues that are in their best interests.

Advocates on behalf of clients to more senior management, identifying approaches that meet
clients' needs as well as those of the organization.

Decision Making - Level 4

Definition: Using critical thinking, good business sense, and organizational values to make decisions involving
varying levels of risk and ambiguity.

Makes complex decisions for which there is no set procedure.

Considers a multiplicity of interrelated factors for which there is incomplete and contradictory
information.

Balances competing priorities in reaching decisions.

Takes crucial details into consideration, while maintaining a strategic perspective.

Analyzes explicit and implicit dynamics and agendas of key stakeholders.

Collaborating with Others - Level 4

Definition: Working together with others in a cooperative and supportive manner to achieve shared goals.

Coaches others on collaboration skills to promote high individual and group performance.

Facilitates beneficial resolutions to conflict among people.

Shares own knowledge and experience to support others to achieve personal and business
objectives.

Encourages people to share relevant information and knowledge with others.

Digital Literacy - Level 4

Definition: Engaging with digital technologies to accomplish goals and solve challenges in the workplace.
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Provides guidance to others on how to discern the authenticity and truth of digital sources.

Coaches others on digital strategies and tools that can be used to improve communication and
collaboration.

Monitors the organization’s digital assets and data sources, identifying areas for improvement.

Implements policies and programs to promote responsible use of digital technologies in the
organization.

Implements new or emerging digital technologies that could be leveraged to improve
communication or efficiency.

Utilizes advanced features in complex industry specific software.

Continuous Learning - Level 4

Definition: Identifying and addressing learning and developmental needs to enhance own performance.

Stays abreast of emerging trends in own area, identifying emerging new requirements.

Pursues challenging experiences beyond existing role or area of expertise to add value in current
area.

Undertakes learning activities that, while not obviously linked to current position, ultimately
provide contacts and content that will impact significantly on current work.

Tries new approaches to maximize the potential for learning.

Negotiating - Level 4

Definition: Seeking to resolve different perspectives or matters of dispute by discovering shared interests and
finding mutually acceptable solutions.

Identifies opportunities in complex, challenging situations while maintaining a broad perspective.

Adjusts strategies in negotiations, recognizing when to compromise and when to seek a fresh
perspective.

Manages own emotions when dealing with irrational counter-parties or challenging relationships,
taking a constructive approach that focus on solutions.

Reaches mutually acceptable solutions in complex, formal negotiations (e.g., negotiates highly
complex, multi-year contracts; negotiates/mediates in situations where the positions of the parties
are ambiguous or keep shifting).

Uses a wide range of negotiation strategies and tactics as the situation unfolds.

Organizational Awareness - Level 4

Definition: Understanding the workings, structure, culture, and distribution of power within and beyond the
organization; utilizing this understanding to solve problems and achieve desired outcomes.

Considers power relationships and dynamic tensions, when framing communications and
developing strategies.
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Anticipates issues, challenges and outcomes, taking measures to best position the work unit or
organization.

Recognizes the appropriate timing for action, having positioned all key elements to maximize the
probability of success.

Thinking Strategically - Level 4

Definition: Seeing and synthesizing different sides of an issue, examining the full range of options and outcomes,
and building intellectual frameworks to guide analysis and action.

Develops strategies for dealing with multi-dimensional issues, considering interrelated factors for
which there is incomplete and contradictory information.

Conducts ongoing risk analysis, recognizing strategic opportunities for success as well as
potential risks.

Adjusts strategies to address opportunities as well as potential risks.

Maintains a broad, strategic perspective while identifying and focusing on crucial details.

Articulates the dynamic relationships, viewpoints and agendas, both acknowledged and implicit,
of key players and stakeholders in own areas of expertise.

Writing Skills - Level 4

Definition: Communicating ideas and information in writing, ensuring that messages are clear and have the desired
impact.

Writes comprehensive documents on complex and highly specialized issues (e.g., complex
policy, scientific or legal documents).

Transforms technical topics into engaging materials for non-specialist audiences.

Writes clear and accurate messages to present a position, taking into account the needs of
varied stakeholders.

Edits written materials to improve clarity and impact.

Uses creative writing techniques to capture the audience's attention.

Education and Experience

Juris doctorate degree and admission to practice law in the state of Maryland

Five or more years of related experience

A comparable amount of education and experience may be substituted for the minimum
requirement.

Licenses and Certifications
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Required   

Member in good standing of the of Maryland State Bar

Additional Information

Requires criminal background check as condition of employment.

Must be able to provide own transportation as needed for local travel.

Please note that this job description is not intended to provide an exhaustive listing of tasks, activities, or
responsibilities required of the employee in this role. Tasks, responsibilities, and duties may change without notice.
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